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EXTRACURRICULAR ACTIVITIES AND EVENTS
POLICY

Introduction

Extracurricular activities (ECA) have a proven role in increasing students' self-confidence,
promoting their interaction with others, enriching their skills and abilities, and supporting their
overall wellbeing. Schools are responsible for providing ECAs that cater to a broad range of
student needs and interests and have a duty of care to ensure these activities are conducted
safely.

Purpose

* Ensure schools offer activities outside the curriculum that cater to a broad range of
student activities, needs, interests, and pursuits.

» Support students in developing essential physical, social, emotional, and cognitive
skills and attributes.

+ Enhance student wellbeing and foster students' individual and team-based talents.

+ Set out ADEK guidance to schools on the safe and inclusive delivery of ECAs and
events.

Policy

1. School ECA and Events Policy

1.1 Schools shall develop and implement an ECA and Events Policy including: commitment
to inclusive ECAs; outline of all ECA programs; process for organizing ECAs; student ECA
approval procedures; and safe delivery procedures.

1.2 Schools shall appoint one or more ECA Coordinators responsible for reviewing ECA
plans, developing ECA calendars, coordinating student pickup, ensuring awareness of
student protection policies, collecting consent forms, coordinating risk assessments, and
verifying travel plans.

1.3 Schools shall publish the policy on their website and in student/parent/staff handbooks
and provide full information on ECAs to parents including type, timing, fees, and consent
requirements.

2. Planning and Delivery of ECAs

2.1 Schools shall offer a comprehensive range of ECAs, at least some of which shall be free
of charge. All ECAs must be approved by the Principal and respect UAE culture, customs,
and religious and social norms.

2.2-2.3 Field trips require ADEK application and parental consent per trip. Overseas trips
must use MOFA-approved destinations, minimize disruption to learning, and be limited to
Grade 5/Year 6 and above.
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2.4-2.5 Schools shall encourage student participation and initiative in starting ECAs. ECAs
during timetabled classes, weekends, or holidays require ADEK approval.

2.6 ADEK Approval Required for: ECAs with invited visitors/external providers; virtual ECAs
from external providers; holiday/weekend ECAs; ECAs during timetabled classes; paid
ECAs; off-campus overnight ECAs; events in non-educational venues; overseas ECAs;
exchange programs; and field trips. Apply 15 working days in advance (regular ECAs), 1
month (invited visitors), 2 months (overseas/exchange).

2.7 Signed parental consent is required for every student participating in any ECA, including
emergency contact details and medical information.

2.8-2.12 Schools are authorized to charge reasonable ECA fees pending ADEK approval.
Donation collections require relevant authority permission. Student ECA attendance records
shall be maintained. Educational compensation plans are required for ECAs during
timetabled classes.

3. Safe Provision of ECAs

3.1-3.2 All ECAs shall comply with the ADEK Health and Safety Policy. Each ECA shall
have at least one appointed ECA Supervisor who is appropriately qualified, aware of student
protection policies, and ensures safety requirements are met.

3.3 Supervision Ratios for field trips: Grade 7/Year 8 and above — 1:15; Grade 2/Year 3 to
Grade 6/Year 7 — 1:10; Pre-KG to Grade 1/Year 2 — 1:6; Students with Additional Learning
Needs — 1:3; Overseas trips — 1:8. Minimum 2 adults required.

3.4-3.7 Overseas trips require travel insurance and Twajudi registration for UAE nationals.
Virtual activities must comply with ADEK Digital Policy. Animal activities require risk
assessments and health documentation. All ECAs require risk assessments and emergency
plans.

3.8-3.9 Health and safety incidents must be reported on the Al Adaa System with root cause
analysis. Third-party use of school facilities must comply with the ADEK Buildings and
Facilities Policy.

4. Events

4.1-4.7 Schools shall develop an Events Policy covering event types, eligibility, dress code,
conduct expectations, and risk assessment procedures. Minimum instruction hours must be
maintained. Graduation ceremonies must be free of charge and parents formally invited.
Photography sessions require parental approval.

5. Exchange Programs

5.1-5.4 Schools may grant permission for outbound exchange programs and accept inbound
students, ensuring compliance with nationality and residency laws. Academic credits shall be
appropriately transferred. Original schools continue charging tuition during exchanges.
Parents bear all costs for logistical arrangements.

6. Inclusion

6.1 Schools shall provide ECA participation opportunities for all students including those with
additional learning needs. Reasonable adjustments shall be made to enable each student to
participate in ECAs of their choice. Risk assessments shall account for the needs of all
students.
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7. Compliance

7.1 Effective AY 2024/25. Full compliance by AY 2025/26. Failure to comply is subject to
legal accountability under ADEK regulations and Federal Decree Law No. (31) of 2021.

Publication

2024 (January) ADEK_School_Extracurricular Activities and Events Policy_v.1.0 |
Department of Education and Knowledge, Abu Dhabi (ADEK)

This policy replaces Policy 49 in the Private School Policy and Guidance Manual 2014-2015.
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