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CAREER AND UNIVERSITY GUIDANCE POLICY

Introduction

Supporting students with career and university (CU) guidance allows for smooth and
successful transitions into postsecondary destinations. This policy lays out the basic
requirements for regulating the provision of schools' CU guidance programs, the
responsibilities of the CU Guidance Counselor, and the requirements for monitoring and
evaluating the program.

Purpose

* Regulate the provision of a high-quality CU guidance program across the school.

» Identify the institutional, qualification, and functional requirements for CU Guidance
Counselors.

* Mandate annual evaluations of program effectiveness for ADEK reporting.

Policy

1. CU Guidance Program

1.1 Program Requirements: Schools shall implement a CU guidance program that includes:
developing a school CU guidance philosophy; fostering awareness of broad career concepts
during Cycle 2; developing workplace-relevant soft skills; connecting with alumni; orienting
students and parents with all postsecondary options; and providing flexible working
arrangements during critical periods. Schools shall ensure the continuous availability of at
least 1 FTE CU Guidance Counselor.

2. CU Guidance Counselor
2.1 Appointment: Schools shall appoint at least one FTE CU Guidance Counselor.

2.2 Qualifications: At least a QFE 7 (Bachelor's Degree) in any subject and meeting CPD
requirements OR at least a QFE 7 and having been employed as a former or current
teacher/educator.

2.3 Grandfathering: Currently employed counselors who do not meet minimum requirements
have a 2-year grace period from policy issuance. New counselors must meet requirements
upon appointment.

2.4 Responsibilities: Understanding career aspirations of Cycle 3 students; guiding students
to best-fit postsecondary options; ensuring students meet graduation requirements;
engaging parents throughout the process; providing full administrative support for
applications; establishing relationships with local postsecondary institutions; organizing CU
guidance events.

2.5 CPD: Annual membership in a professional organization; at least 25 hours of
professional development annually; access to peers through community groups.
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3. Monitoring and Evaluation

3.1 Schools shall monitor and evaluate their CU guidance program using internal qualitative
and quantitative indicators. Annual reporting to ADEK shall include: student coverage rate;
counselor-student ratio; graduate destination data; and top 3 destination acceptance rate.
4. Compliance

4.1 This policy shall be effective as of 1 September 2022. Schools are expected to be fully
compliant by AY 2025/26 (Fall term).

4.2 Failure to comply shall be subject to legal accountability under ADEK regulations and
Federal Decree Law No. (31) of 2021.

Publication

2024 (January) ADEK_School_Career and University Guidance Policy_v.1.1 | Department of
Education and Knowledge, Abu Dhabi (ADEK)

This policy replaces Policy 53 and Policy 26 (on CU guidance matters) in the Private School
Policy and Guidance Manual 2014-2015.
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