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Introduction

Having effective, supportive, and smooth transitions and administrative processes when joining or
leaving a school (admissions), when arriving at and departing from school (attendance), and when
moving between grades or cycles (promotion) can have a significant impact on student academic,
physical, social, and emotional wellbeing.

Purpose

» Ensure schools make fair and transparent decisions related to admissions and grade placement.
» Ensure students can transfer between schools with minimal course/grade repetition.

» Set ADEK's expectations in relation to student attendance.

+ Outline exceptional circumstances under which students may not be promoted.

Admissions

1.1 Schools shall develop and implement an Admissions Policy covering:

» Non-discrimination based on race, gender, disabilities, religion, language, or medical conditions.
» Open campus protocols for prospective parents.

* Clear procedures and timelines for applications, offers, and enroliment.

* Inclusive admission practices for students with additional learning needs.

1.2 Schools are not authorized to use assessments as a basis for determining student admissions
(with limited exceptions).

Attendance

Schools shall develop, implement, monitor, and communicate their Attendance Policy. Key
requirements:

* Follow up on all unreported absences within 2 hours.
* Identify students with unauthorized absence rates above 5% as 'cause for concern'.

* Authorized absences include iliness, death of relative, medical appointments, official tasks, and
examination leave.

Promotion

Schools shall promote all students with their peer group sequentially from one grade to the next.
Exceptions only for Cycle 2 or 3 students who do not meet promotion requirements. Schools must
obtain ADEK approval before retaining any student.

Compliance



This policy is effective as of AY 2024/25 (Fall term). Full compliance expected by AY 2025/26 (Fall
term).
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