FEES POLICY
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GB Introduction

In regulating the school sector in Abu Dhabi, ADEK aims to ensure that school fees are reasonable,
transparent, and consistent with the quality of education provided, whilst also enabling the schools
market to grow and meet the needs of a diverse population. This policy sets out the requirements
for the setting of school fees and the establishment of fee payment schedules.
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GB Purpose

» Adopt a clear, transparent, and accurate approach to the regulation of fees.

+ Outline the schools' fee structure and reasons behind fee increase.

* Enable parents to pay the required school fees in a timely and convenient manner.

* Encourage the growth of the school market and create a favorable environment for investors.
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GB 1. Fee Structure



1.1 Fee Components: Schools shall break down the school fees into: (1) Tuition fees, (2)
Educational resource fees, (3) Uniform fees, (4) Board examination fees, (5) School development
fees, (6) Transportation fees, (7) Extracurricular fees, (8) Others as approved by ADEK.

1.2 Schools shall not charge VAT on tuition fees and transportation fees.

1.3 Waivers: Schools shall waive certain fee components for students using second-hand items that
meet current school requirements.
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GB 2. Fee Framework Approval Requirements

2.1 Fee Approval: Schools shall announce fees only after receiving ADEK approval. Schools shall
charge parents only within ADEK-approved fee levels.

2.2 Appropriateness of School Fees: ADEK will evaluate fees based on complete financial
information, comparison with similar schools, cost of facilities and services, and profitability.

2.3 Fees and Increments: Schools shall submit clear applications for fee increases per ADEK
timelines. Prerequisites include: valid license, minimum 3 years of operation, and submission of
audited financial reports for past 2 years prepared per IFRS.
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GB 3. Payment Schedule

3.1 Tuition Fees: Schools shall enforce three or more equal tuition fee payment installments per
academic year. The first installment may be collected up to 1 month before the start of the academic
year.

3.2 Registration Fees: Capped at 5% of ADEK-approved tuition fees. Collected only from enrolled
students, up to 4 months before the academic year. Must be deducted from final tuition fees.
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GB 4. Late Payment or Non-Payment of School Fees

4.1 Schools shall publish a fair policy on late/non-payment. Schools shall honor parents' right to a
fair payment system without punitive sanctions, maintain confidentiality, and not communicate non-
payment to students.

4.2 Schools shall issue 3 consecutive warning notices (at least 1 week apart) before suspending a
student (up to 3 days, once per term). Schools may withhold report cards and block transfers until
dues are settled. Students shall not be prevented from sitting examinations.
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GB 5. Protection of School Fees

5.1 School Fee Refund: Full registration fees must be refunded if school fails to enroll the student.
Tuition refund policy: if student attends up to first week — school retains registration fee value; 1-3
weeks — retains 1 month tuition; 3—6 weeks — retains 2 months; more than 6 weeks — retains full
term fee.

5.2 Schools shall not request financial guarantees or deposits from parents prior to enrollment.



5.3 Special fee agreements for staff children must be detailed in contracts.
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Compliance: Failure to comply with this policy shall be subject to legal accountability and the
penalties stipulated in accordance with ADEK's regulations.
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